Setup Guide: Power Platform, Microsoft 365 Tenant & Azure
Subscription

This guide is intended to help you set up a clean, isolated training environment for completing the
Copilot Studio and Extensibility with Azure Al labs. You will create a trial tenant and configure all
required services without affecting your production environment.

+ Important: Please do not use your work or production account.
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Step 1 - Create a new training tenant.

1. Start a trial of Power Apps. Using a private browser session, navigate to
https://signup.microsoft.com/create-account/signup?products=83d3609a-14c1-4fc2-al8e-
0f5ca7047e46&ali=1

2. Follow the wizard to complete the sign-up process.

3. Provide a personal email and click Next.

Power Apps per user plan Trial
Start your free 1-month trial today

O

Ahout you Sign-in details Complete 8 get started

Let's get you started

Enter your work or school email address, we'll check if you need to create a new account
for Power Apps per user plan Trial.

Email

This is required

4. Click on Click Setup account.

O

About you Sign-in details Complete & get started

Let's get you started

Looks like you need to create a new account. Let's get you started!
Continue as thaddeusmt@live.com.

Set up account ‘ Change my email


https://signup.microsoft.com/create-account/signup?products=83d3609a-14c1-4fc2-a18e-0f5ca7047e46&ali=1
https://signup.microsoft.com/create-account/signup?products=83d3609a-14c1-4fc2-a18e-0f5ca7047e46&ali=1

5. Fill in your details and then click Next

(@)

About you Sign-in details Complete & get started

Tell us about yourself

First name Middle name (Optional)
Last name
Business phone number

| l

Company name Company size

l I l Select one from below v l

Country or Region

| United States N \

| understand that Microsoft may contact me about my trial.

| will receive information, tips, and offers about solutions for businesses and organizations, and
other Microsoft products and services. Privacy Statement.

[ 1 would like Microsoft to share my information with select partners so | can receive relevant
information about their products and services. To learn more, view the Privacy Statement.

6. Select Text me or Call me, enter your phone number and select Send verification code

O

About you Sign-in details Complete & get started

Tell us about yourself

A text or phone call helps us make sure this is you.
Enter a number that isn't VoIP or toll free.

@ Text me

O Call me

Country code Phone number

(+1) United States 3 ‘ I

We don't save this phone number or use it for any other purpose.

7. Enter your verification code and click Verify



O

About you Signein details Complcte & get startee

Security check

A text or phone call helps us make sure this s you.
Enter a numbser that isn't ValP ar toll free

Wi dant save this phana number ar use it for any other purpase

Enter your werification code

V=

Didn't get it or necd a new code? Try again

-I:h.pllge my p!'ur'.l;- ridmmber

Enter a username and tenant/domain name. We suggest using something unique and personal
to you for the domain (e.g., your name, JoesClLab5, etc...). Click on Save (you will receive a
notification if the domain name you chose isn’t available. Try again until you have one that’s
accepted. Sometimes just adding a number to the end will make it unique)

o O

About you Sign-in details Complete & get started

How you'll sign in

This username is what you'll use to sign in each time you use your apps. The domain
name is a suggestion. You can change your domain now, or later at any time with your
own custom domain.

Username Domain name

Admin ‘ @ ‘ .onmicrosoft.com Save




9. Enter a Password, Confirm password and click Next (note your password)

(] (@)

About you Sign-in details Complete & get started

How you'll sign in

This username is what you'll use to sign in each time you use your apps. The domain
name is a suggestion. You can change your domain now, or later at any time with your
own custom domain.

Username
Admin @ Edit
Password
@
Confirm password

‘ Eod

By selecting Next, you agree to our trial agreement.

10. You will receive a confirmation email, but please note your username (you’ll have something like
admin@ClILTLab.onmicrosoft.com). Click Start Using Power Apps per user plan Trial

11. You may need to enter credit card information. This will not charge you and you do not have
to worry about cancelling — Copy and keep the new login information

Power Apps per user plan Trial
Start your free 1-month trial today

© L] o
About you Sign-in details Complete & get
started

Confirmation details

We emailed your confirmation to § @Zicom

Manage your subscription in the Microsoft 365 admin center

Order number: 2f454e45-d039-42f6-9f03-92824e518160

Save your username to sign in

@ TS onmicrosoft.com

L Save or print

In the admin center, you can:
+ Install Word, Excel, PowerPoint, and more.
+/ Invite your team to use Power Apps per user plan Trial

+/ Manage your subscription and payment and billing details.

Start using Power Apps per user plan Trial



Step 2 - Create a Microsoft 365 Trial

A Microsoft 365 Trial will provide additional apps such as Exchange for email, SharePoint, OneDrive,
Teams and more

1. With the user you created login to https://admin.microsoft.com

2. Add a billing address under Billing > Billing accounts > Click on your tenant's name > Edit

Microsoft 365 admin center

= Home > Billing accounts

@ Home Billing accounts - Overview > PowerPagesDec1
R Users A
Active users PowerPagesDec1

Guest users . .
Billing account details
Deleted users

Sold to address: Thaddeus Thompson
2 Teams & groups ~ us
Purchase services Edit
Your products /

Licenses

Bills & payments

| Billing accounts

Davimant mathade

3. Ensure you see or add your name, billing address, email address and click Save

L
Address line 1*

’ One Microsoft Way

Address line 2 (Optional)

|

City *

’ Redmond

State *

’ Washington

Zip *

’ 98052

Country/Region *

Veanr Dhana Rumabhoae


https://admin.microsoft.com/

4. Click on Marketplace (or it might say Purchase Services), select All Products, locate Microsoft
365 Business Premium, and click Details

Microsoft 365 admin center L search I

= Home > Marketplace

@ Home
Marketplace

R Users v

2 Geouns o Recommended

| & Marketplace

Find products and services available to buy directly from Microsoft. Standard prices are shown

B siling > below. If your organization qualifes for special pricing, it il be shown at checkout before the final
purchase.

&P setup Choose up to three products to view a detailed comparison.

Show all

) Copilot for Microsoft 365 is available to order now

Copilot for Microsoft 365 is available to order now

View by category
(" Recommended ) Microsoft365 ) Office365  Businessapps  Collaboration and communication
Security and identity Power BI Windows Windows 365 Other services Add-ons

Microsoft 365
Microsoft 365 combines Office 365, Windows 10, and Enterprise Mobility + Security together for

your organization. Today's modern workspace allows people to meet, collaborate, and stay
connected across boundaries. Microsoft 365 supports teamwork, connecting services like Microsoft
Teams, SharePoint, and Yammer and providing a hub for collaboration.

Microsoft 365 Business Premium (Month to Microsoft 365 Business Premium
Month) »

Best for businesses that need all the apps and
Best for businesses that need all the apps and services included in Business Standard plus
services included in Business Standard plus advanced cyber threat protection and device...

advanced cyber threat protection and device.

From $22.0( nses/s
From $26.40 licenses/month
Details Compare
Details Compare
5. Click to add a trial
Home > Purchase services > Product details
G Microsoft 365 Business Premium Learn more about th

Best for businesses that need all the apps and services included in Business Standard plus advanced cyber threat protection and device management. For
businesses with up to 300 employees.

Select license quantity Select billing frequency* Subtotal Bgfore applicable taxes

$22.00 license/month $22.00

Pay monthly, annual commitment
O $264.00 license/year
Pay yearly, annual commitment

Buy Start free trial ©

6. Click Try Now on the checkout screen

Check out
confirm your order

Microsoft 365 Business Premium Trial | 1 month term
25 licenses

| Try now ‘ Cancel

7. Click Continue on the order receipt screen



order receipt

Your confirmation number is: 9623a497-023b-4116-93cb-54cccc349a5a
Important: To use your new licenses, make sure to assign them by editing users on the Users page.

Continue ‘ \

Order details

Microsoft 365 Business Premiurn Trial | 1 month term
25 licenses

8. Go to Microsoft 365 admin Center > Users, select your admin user and assign one of the
Microsoft 365 Business Premium and click Save Changes

Micresoft 365 admin center £ se -

G  Home ®
.
_ Active users Tad Admin User
8 Ukers G
) ) . . Reet passwond
| sctive wers . Add a use Multi-facior autherticatio he
Guest users
wkated wgeds n Dinplay name 1 A Conir Device Licendes and apps Mai Unelsive
M Groups
ﬂ Tad Admin Liger Lo}
- 1 { ¥ smubscriptions o rials will axpire soon
= Bdbng i L
-
Setup
. Select location *
United States
Show &l

Licemnses (2]

Bl microsen 365 Busingss Premium

4 o 25 licermes avalable

E Pewer Apps Premium

Step 3 — Sign up for Dynamics 365 Sales Trial and access the environment in Power
platform

Our lab uses some tables and data from Dynamics 365 Sales product like Leads and Activity. We will
sign-up for a free trial which will add a new Environment to our tenant with sample data.

1. Inthe same browser, open a new window and open - https://www.microsoft.com/en-

us/dynamics-365/ . Click on Try for free.



https://www.microsoft.com/en-us/dynamics-365/
https://www.microsoft.com/en-us/dynamics-365/

2. Under Choose your trial, select Sales and click on Try for free

Choose your trial

All ‘ Service Small and medium business Marketing Customer data

¢

Sales

Dynamics 365 Sales

Meet buyers where they are with digital selling—helping
strengthen relationships and close more deals.

Try for free Learn more I

3. Make sure to provide your new tenant admin email address and select Start your free trial. This will
install a Dynamics 365 Sales Trial in your tenant

&

Try Dynamics 365 Sales © Dyramics 355 5o
free for 30 days Let's get started

Enter your email to start your free trial. *

labtrial02.onmicrosof

more deals and increase revenue. In this trial, you'll 8 5 signing up, you agree to the Microsoft Onine
Subscription Agreement and Supplemental Terms
geverning this trial and Microsoft Privacy Statement .

Help your team activate digital selling to close

learn how to:

® Accelerate your sales.

* Manage your opportunities. Start your free trial

s Forecast your revenue.

* Work on the go with the mobile app.

Use sample data or your own. No credit card required or
software to install.

In case you see an error when adding Sales Trial, you can try an alternative way to create an
environment. Go to — (Power platform admin center), select Environments on

the left menu.



https://aka.ms/ppac

Select New and provide environment details as shown below.

New environment o

@ This operation is subject to capacity constraints

Name *

‘ Event Lab 01

Make this a Managed Environment 0]

@ o

Group

‘ Choose a group

Region *

‘ United States - Default

A local region can provide quicker data
access

Get new features early ®

@

Type @ *

| Trial (subscription-based)

Purpose

Describe the environment's purpose

Add a Dataverse data store? ®

@ v

Datawverse must always be added for the
selected type: Trial (subscription-based)

Pay-as-you-go with Azure? @®

Select Next and choose Dataverse details and click on Save.




< Add Dataverse

@ This cperation is subject to capacity constraints

Language *

English (United States) %

Default language for user interfaces in this
environment

Currency *

UsD (8)

Reports will use this currency

Security group *

Restrict environment access to members of
a security group or select None to opt for
Open access across your tenant. Learn more
MNone

(All users across your tenant will have
access to the environment)

URL

A unigue domain name will be generated.
Click here to enter a custom domain

Enable Dynamics 365 apps?

In addition to Power Apps. Learn more

@ -

If not enabled, you won't be able to install
Dynamics 365 apps on this environment.
This decision is irreversible

Automatically deploy these apps

‘ Sales Premium Trial

4. Once the Sales Trial OR Dataverse environment is created, In the same browser open another tab and
login to https://make.powerapps.com.



https://make.powerapps.com./

5. Select Environment at right top and select the new Sales Trial/newly created Environment.
3 All Bookmarks

Environment

&  Ms (default)

. Select environment X
Vhat Shou‘d |t dO? Spaces to create, store, and work with data and apps.
Learn more
st inventory Manage inspections
O Search 5 Filter ~~

d collect, track, list, or manage ...
A Build apps with Dataverse (0)

D A Other environments (2)

tive Al See terms

~ MS (default)

Sales Trial

Start wil
ins and layouts to get your app EE Il Select fra
or custon

6. On the left-hand menu, select Tables > Open Account table to make sure sample data exists. (Note: It
might take a few minutes to show the list of tables. Please give a couple minutes and try refreshing the
browser)

For all your labs, it’'s important to select this trial environment (on top-right) while using Copilot Studio
or other Power Platform products during this workshop.

i3I Power Apps L Search

~+ MNewtable ~ < Import ~ = Export ~ &) Analyze

Al Home
Tables
+ Create
M Learn Get started with Copilot
B A Al will generate tables and relationships &0 Start with a blank table |
pps based on your prompt.
B Alhub
W Tables W Recommended i Custom £ Al
Flows _
iz Table T ~ Name ~~ Type ~
H Solutions
account Standard
More
Address customeraddress Standard

@ Power Platform .
Attachment : activitymimeattachment Standard



Step 4 — Create an Azure Subscription
To complete the hands-on labs, attendees will need access to an active Azure subscription. Please
choose one of the following options:

a. Use an existing Azure subscription in your organization’s tenant (if available).

b. Sign up for an Azure Free Trial — a one-month free subscription with $200 in credits. (Credit card
required for verification; no charges will apply.)

c. Ifthe first 2 options don’t work, you may use a Pay-As-You-Go subscription. While our labs are
designed to use free Azure services, please be careful not to provision any paid services
unintentionally. It is your responsibility to cancel this subscription after the event.

For options b and c, please follow the steps below:

1. Inyour same browser open another tab and open —
https://azure.microsoft.com/en-us/pricing/purchase-options/azure-account

2. Click on Try Azure for free

3. Provide consent and select Next

Create your Azure free account

4. Select country code and add your phone number and verify.

d. Select or provide your credit card information and select Sign up
(Note: no automatic charges with free trial. If you’ve signed up for a trial account in the past,
you may see the option to use — Azure Pay as you go. While our labs are designed to use free
Azure services, please be careful not to provision any paid services unintentionally. It is your
responsibility to cancel this subscription after the event.)


https://azure.microsoft.com/en-us/pricing/purchase-options/azure-account

Agresment

Identity verification by phone Create your Azure free account

Identity verification by card

Popular sarvices fres far 12 months
Please provide a credit card or debit card, We'll make a
temporary authorization on this card, but you won't be
charged unless you move to pay-as-you-go pricing. We
don't accept prepaid cards.

55+ services ahways free

credit to use in your
We found this payment method associated with your
account:

Mo automatic charges

You might be asked to enable Multi factor authentication, and you can do this using Microsoft
Authenticator App.
Once complete, you should see -

o (o)
B Microsoft | Azure epioe  Products | Solutions . Pricing ,  More B P T Rt ol Get started with Azure ‘Signin

You're ready to start with Azure

Go to Azure portal

Click on Go to Azure Portal and in the top search bar, search for subscriptions. You should find
an active Azure subscription

ShashankChandrad
SCDYN (SCOYN772.0NM

Microsoft Azure earch resources, services, and docs (G+/) O Copilot

Hi

scriptions
Subscriptions  #
-+ Add [3 Manage Policies = View Requests @ View eligible subscriptions { Export to CSV

Global administrators can manage all subscriptions in this list by updating their policy setting here.

View list of subscriptions for which you have role-based access control (RBAC) permissions to manage Azure resources. To view subscriptions for which you have billing access, click here

Showing subscriptions in scdyn directory. Don't see a subscription? Switch directories
Search for fiel Subscriptions : Filtered (1 of 1) My role == all Status == all F7 Add filter
Subscription name T, Subscription ID Ty My role Ty Current cost Secure Score 1Ty Parent management group 14, Status Ty
Azu f0470d5f-9d0b-45b0-b831-4c50cf8... Owner Not available Tenant Root Group @ Active

You are all set and ready to execute our labs!



